
दि�नांक / Date:  19.08.2022

पत्र   /   NOTE  

Pl  find  enclosed  letter  F.  No.:  V/500/103/VAW/2022/8413-8474,  dated
01.08.2022 received from Pr. ADG(Vig), New Delhi enclosing copy of CVC circular No.:
14/07/22,  dated  25.07.2022  in  connection  with  observance  of  Vigilance  Awareness
Week, 2022. 
2. CVC vide the Circular dated 25.07.2022 has informed that this year’s Vigilance
Awareness Week would be observed in the week starting from 31st October’ 2022 and
as a precursor to the Vigilance Awareness Week 2022 the Commission has desired that
the following Preventive Vigilance cum Internal Housekeeping Activities be taken up as
focus areas by all Ministries / Departments / Organizations:

a) Property Management;
b) Management of Assets;
c) Record Management ;
d) Technological initiatives comprising two parameters: viz., 

- web site maintenance and updation; and
- Identification of new areas for service delivery for customers / staff to be brought

online portal and initiation of steps for creating online platform;
e) Updation of guidelines/circulars/manuals wherever found necessary;
f) Disposal of Complaints outstanding as of 15.08.2022.

The brief description of the above mentioned six parameters are mentioned in Annexure-
A to the Circular. 
3. Further, as a 3 month’s campaign, the exercise on the above parameters starts
from 16th August’ 2022 till 15th November’ 2022 and Report regarding works undertaken
on each of these parameters during the period shall be submitted by 9 th December’ 2022
in the Annexures B(1) to B(6) enclosed to the Circular. All Ministries / Departments /
Organizations  are  requested  to  ensure  active  participation  by  all  concerned  in  this
campaign to achieve significant outcomes. 
4. Accordingly, all concerned sections of VCH, Visakhapatnam are requested to go
through the Circular and to take necessary measures for implementation of the above
mentioned Preventive vigilance cum internal housekeeping activities and to send report
to CIU at the end of the 3 months in the prescribed format (i.e., Annexure B1 to B6) as
per the Circular for submitting a consolidated Report from VCH latest by the prescribed
due date. 
Property Management Buildings Section
Management of Assets Buildings Section
Record Management Records Section
Technological initiatives EDI Section
Updation of guidelines / circulars / manuals Appraising Main & Preventive
Disposal of Complaints CIU

5. In this connection, it is also to inform that fortnightly review meetings to monitor
the progress made on the above activities will be conducted by the Commissioner and
the 1st meeting will be held on 12th September’ 2022 in this regard. 

Encl.: as above

Assistant Commissioner (CIU) 
To
1. AC / DC (Buildings)
2. AC / DC (Records)
3. AC / DC  (EDI)
4. AC / DC (GP)
5. AC / DC (AM)   for necessary compliance and report 
Copy to: PA to Commissioner / Additional Commissioners, VCH. 
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